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MISSING/LOST TOOL/ITEM REPORT (LOST ON A/C) *LOST TOOL/ITEM CONTROL NUMBER:        

MISSING TOOL 

1.  ARTISAN SHOP CODE:        DATE:        TIME TOOL/ITEM DISCOVERED MISSING:        

NAME:        EMPLOYEE #:        STAMP #:        

LOST TOOL/ITEM DESCRIPTION:        

NIIN:        TOOL BOX # :        DRAWER #:        

A/C TMS/ SEQ/BUNO:        AREAS WORKED:        
 

Where do you suspect the tool/item was lost and where have you searched?  (be specific)       

 

 

 

 

 

 

Tool Container Logbook Entry Made: YES NO N/A Employee’s Signature:        

2.  SUPERVISOR Shop Code:        Date:        Time Notified:        

Time Search Completed:        Total Manhours Expended:        
 

All work on aircraft in affected area(s) stopped to search for the lost tool/item.  Describe the action(s) taken to find the tool/item (include # of personnel, 

areas searched, etc.):        

 

 

 

 

 

 

 

 

Tool/Item Found: YES (Authorize return to work and complete section 7.)  Deliver Missing Tool/Item Report to General Foreman within 30 minutes. 
 NO (Continue routing.)  Deliver Lost Tool/Item Report to Area QA within 30 minutes. 

Supervisor’s Name:        Supervisor’s Signature:   

LOST TOOL/ITEM 

*3.  QUALITY ASSURANCE Code:  642   Date:        Time Notified:        Time Search Completed:        
 

Describe action taken to find tool/item (include # of personnel, areas searched, etc.):        

 

 

 

 

 

 

 

 

Tool/Item Found: YES (Complete section 7 and continue routing.) NO (Continue routing.) 
 Deliver Lost Tool/Item Report to General Foreman within 30 minutes. 

QA Name:        QA Signature:   QA Stamp #:        

*4.  GENERAL FOREMAN Shop Code:        Date:        Time Notified:        

a. Order additional search prior to return to work authorization? YES NO N/A - TOOL/ITEM FOUND (skip to step e) 

b. Authorize return to work.        (Time) 

c. Tool Replacement authorized? YES NO N/A 
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MISSING/LOST TOOL/ITEM REPORT (LOST ON A/C) *LOST TOOL/ITEM CONTROL NUMBER:        

d. Fax Lost Tool/Item Reports to:  
(1) Production Officer (code 62000)        (Time) (2) Central Tool/Mega Center Support Shop (code 63232)        (Time) 

(3) Quality Management Division (code 64100)        (Time) (4) ASO (code 62791)        (Time)  
 

 

e.     Comments (include additional search description):        

 

 

 

 

 

Foreman’s Name:        Foreman’s Signature:   

Deliver original to Deputy SBT  Post Lost Tool/Item Placard, FRCSE 10200/6, and annotate Master Traveler. 

*5.  SECONDARY QA SEARCH PRIOR TO CLOSURE Date:        Tool/Item Found: YES (Complete section 7) NO 
 

Details (who and  where):        

 

 

Master Traveler Annotated:        

Name:        Signature:   Shop Code:        

AIRCRAFT TRANSFERRED TO FLIGHT CHECK 

*6.  AVIATION SAFETY OFFICER (Code 62791) PRE-FLIGHT Date:        Time:        

Order Continued Search Prior to Check Flight? YES NO 
 

Comments (include additional search description):        

 

 

 

 

 

 Release Aircraft for Check Flight 

ASO Name:        ASO Signature: 

*7.  AVIATION SAFETY OFFICER (Code 62791) POST-FLIGHT Date:        Time:        

Order Continued Search After Check Flight YES NO 
 

Comments (include additional search description):        

 

 

 

 

 Release Aircraft as RFI 

ASO Name:        ASO Signature: 

*8.  TOOL/ITEM FOUND Date:        Time Found:        
 

Details (who and  where):        

 

 

Name:        Signature:   Shop Code:        

*9.  AIRCRAFT LOGS & RECORDS (Code 61330) Date:        Time:        

 Logbook entry completed as required by FRCSEINST 10200.2 

Log Room Clerk Name:        Clerk’s Signature: Clerk Stamp:        

Final Distribution:  Original to Aircraft Records  Copy to:  64100 

*As needed – All other blocks are mandatory. Complete all required fields and mark unused optional fields with N/A. 
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